
 
 
 
 

 

                                                                                               
 

Attach a file to an existing eReferral in 

Accuro 
 

This guide walks you through the steps to attach a file to an existing eReferral in Accuro.  

Step 1: Prepare the attachment in Accuro 

1. Sign in to Accuro, search for a patient and open their EMR chart. 

2. Access the patient’s Encounter Notes 

 

3. Click the note template dropdown and select a cover note template. 

4. Click the green plus (+) to create a new note. 

5. In the window that opens, click Gen. Letter. 
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Step 2: Attach the file and save 

1. In the bottom-left Attachments pane, click the green plus (+). 

 

1. Select your file(s) and click OK. 

2. Click Save for Ocean at the bottom of the screen. 
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Step 3: Add the saved attachment to the eReferral and send it 

1. Click Patient Summary to open the patient in Ocean. 

2. Find and open the eReferral you want to update. 

 

3. In the Messaging pane, click Add Attachments. 

4. Select the attachment from the list. 

 



 
  

 
 

    
   

  

 
 

 
Page 4 of 4 

 

 

 

5. Click Send to deliver the attachment to the recipient (Sender/Receiver). 
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